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1. I.[e.m: " 3212494 OCBOCHUSA JUCHUIIJINHBI

Hear aucnunmiaunabl. llensio ocBoeHuss aucuumuiuHbl «Teopust opraHuzanuu U
OpraHU3alIMOHHOE TIOBEJCHHE» SBIIACTCS NMPUOOpEeTeHHE OOYYArONIMMUCS 3HAHWH, YMEHUH M
HaBBIKOB, HEOOXOJIMMBIX CHEIUATNCTaM B cdepe TOCYAapCTBEHHOT0 W MYHHUIUIIAIBLHOTO
yIIpaBJICHUS, COTPYJHUKAM OTJIEJIOB IO YIIPABJICHHUIO MEPCOHAIOM OpTaHU3aIui, IpepUATHIA
U yUpexJCHUW JenoBod cdepbl it (GOPMUPOBAHUS W TOJJCPKAHUS  COIUAIBHO-
TICUXOJIOTHYECKOW TPYAOBOM Cpe/bl, OJAarompusTHON UIsl pealu3alid OCHOBHBIX (DYHKITHH,
BBITEKAIOMIMX W3 IleJIe OpraHu3allud W  TMPOU3BOJICTBEHHBIX 3a/lad  CTPYKTYPHBIX
nopa3/ieICHUM.

3agaun:
- CIIOCOOHOCTh OPUEHTHPOBATHCS B OCOOCHHOCTSX (HhOpMaNbHOW M HE(HOPMAIBHOW CTPYKTYPHI
OpraHu3alNy;
- mpo¢eCCHOHATBPHO Y4YacTBOBaTh B (DOPMUPOBAHMM TYMAHHUCTHUECKHM OPHEHTHPOBAHHOM
OpraHU3allMOHHON KYJIbTYPBHI;
- BIIQJIETh HABBIKAMU BBICTpaMBaHUs I(P(PEKTUBHBIX KOMMYHHKALUH C Y4eTOM OCOOEHHOCTEH
YUpEKACHUs, OpraHu3aluu, KOMIIaHUH;
- crocoOCTBOBATH Pa3peIICHUIO BHY TPUOPTaHU3AIIOHHBIX KOH(IJIUKTOB;
- 0CO3HaBaTh LIEJIOCTHYIO COBOKYITHOCTh IIPUYMH MOBEACHNUS JII0JIel Ha pabodyeM MecTe;
- TIMOHMMAaThb MCXAaHHU3Mbl B3aMMOCBA3M TIOBCACHHUA COTPYAHHUKOB n 3(1)(1)€KTI/IBHOCTI/I
OpraHu3alNH;
- TNOHHWMATh NMPUYUHBI OCHOBHBLIX 3TUYCCKHX HpO6J’ICM, CYHICCTBYIOIIUX B I‘OCYI[B,pCTBGHHOfI u
MYHULUNAIBHOHN CcITyk)0e;
- M3y4yaTh W aHAJU3UPOBATH JEHCTBUE MEXaHM3MOB ATHYECKOTO PETyJIupoBaHus B chepe
rOCYJJapCTBEHHOT0 U MYHUIIUNAIBHOTO YIIPABICHHUS.

2. MecTo AUCHMILIMHBI B CTPYKTYpe NPOrpaMMbl

Hucuumnuaa b1.6.05 «Teopus opranu3anu 1 OpraHU3allMOHHOE MMOBEACHUE» BXOJUT B
omox bl «ba3zoBas yacTh» y4eOHOTO IUTAHA.MATHCTPATYPhl IO HANPABICHUIO IOATOTOBKH
38.04.02. MeHeKMEHT.

Ilepen mucummmHO «Teopuss opraHM3auvd W OPraHU3ALHMOHHOE ITOBEJICHUE
M3Y4YarOTCA CICIYIOMINE AUCIUTIIAHBI:

¢ CoBpeMeHHBIE TPOOIEMBbI MEHEKMEHTA
[Tocne mnpoxoxaeHus IUCHUIUIMHBI «Teopus oOpraHu3aluud W OpraHU3alMOHHOE
MOBEICHUEY» U3YYAIOTCS CIAEAYIOIINE TUCIUIUINHBIL:
® lIHHOBaIMOHHBIN MEHEIPKMEHT B YIIPABJICHUH YE€JIOBEUECKUMU PECypcamu
* MeToabl MPOrHO3UPOBAHUS MIPU MIPUHATUU YIIPABICHYECKUX PEIICHUN
* ViopaBieHHE YEIOBEUECKUMH PECypCcaMu
¢ MotuBanus TpyA0BOU AEATEIBHOCTH.

3. TpeGoBaHusl K IIIAHUPYEMBIM Pe3yIbTATAM OCBOECHHS THCIIUIIHHBI:
3.1 O0yuaommiics 10/KeH:

3HaTb: TEOPETUYECKUE OCHOBBI OPIaHM3ALMOHHOTO MOBEACHHUS, TEOPHIO OpPraHU3allvy,
BEIYLIUE IICUXOJIOTUYECKHUE U COLIMOJIOTUYECKUE KOHLUEIIUH, IPUMEHAEMbIE IIPU UCCICI0BAHUI
MOBEJCHUS JIIOJEH HAa ONPENENICHHBIX CTaAusAX IMPOM3BOJACTBEHHOI'O IMKJIA, 3aKOHOMEPHOCTH
YIPABJIEHYECKON IEATENBHOCTH B OpraHax roCyJapCTBEHHON M MyHHUIMNAIbHOW BiacTtu. MiMeTs
YeTKUE TIPEACTaBICHUSI 00 OOBEKTe W MpeaMere AUCHUILTUHBI «Teopus opraHuzanuu u
OpraHU3allMOHHOE MOBEICHHUE», TEOPETHUECKUX M IMPAKTUYECKUX MPOOJIeMax, COCTABISIOMIMX
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IIPEIMET MCCIIEN0BAaHUS JTaHHOW AMCLMIUIMHBL. 3HAaTh OCHOBHBIE TEOPETUYECKHE MOJEIH Op-
TraHU3alMOHHOTO TOBEICHMSI, TCOPUH JIUAECPCTBA U PETYIATOPbl OPraHM3allMOHHOTO MOBEACHUS,
CUCTEMY IOHATHI OPraHU3allMOHHOIO IIOBEJIEHUS. 3aKOHOMEPHOCTH TPYIIIOBOW JAMHAMUKH.
WnaukaTopel ~ KadyecTBa  OpPraHM3allMOHHOTO  TOBeIeHUs.  MeToasl  JTMarHOCTUKHU
OpraHu3alMoOHHOro noseeHus. OCHOBHBIE MOJIENU U CIIOCOOBI IMArHOCTUKU OPraHU3allMOHHOM
KylabTypbl.  OCHOBHBIE  HampaBieHHUs  M3MEHEHWil  OusHec-opranmzauuil.  bynaymiee
OpraHU3allMOHHOTO TOBeJeHUsA. VCTOUuHMKM Hay4yHOM HH(pOpMAIMM MO OPraHU3aUOHHOMY
MOBE/ICHNI0. 3HaTh KOPHOpPAaTHUBHbIE KOMMYHHKAIIMOHHBIE KaHajbl M CpEJCTBA Iepeaayu
MHpOpPMAalLIUK, BIIAJECTh HaBBIKAMU HH(GOPMAIIMOHHOTO OO0ECIEUYEeHHUs] MPOIECCOB BHYTPEHHHUX
KOMMYHHMKAIMM, 3HAaThb OCHOBbI OECKOH(IMKTHOIO TOBEIEHUS U BHYTPUKOPIOPATUBHOTO
oO1ieHus. 3HaTh COLMAJIBHYIO CIEUU(UKY Pa3BUTUS OOLIECTBA, 3aKOHOMEPHOCTH CTAHOBIICHUS
U pa3BUTUS COLMAJIBHBIX CHUCTEM, OOIIHOCTEW, TpyMN, JHWYHOCTEH, CHCTEMY BIACTHBIX
OTHOLICHUH,  TOCYNapCTBEHHO-TIOJIMTUYECKYI0  OpraHu3anuio  oOIIecTBa,  OCHOBHBIE
MOJIMTUYECKHE HMHCTUTYTHI, NPUHLUIBL, HOPMbI, oOecrneunBapmue (QyHKIHMOHUPOBAHHUE
00111eCTBa, B3aUMOOTHOIICHUS MEXKAY JIFOJJbMH, OOIIECTBOM U I'OCYAapCTBOM.

YMeTh: N0JIb30BaThCs CHEUUATIBHOMN JIUTEPATYPOH € LEIBI0 MPAKTUYECKOTO IPUMEHEHUS
COJZIep KALIUXCsl B HEeW 3HaHUM A pa3pelieHus MPOOJIEMHBIX COLMATbHO-TICUXOJIOTHYECKUX
CUTyalnui, BO3HMKAIOIIMX B TpoIrecce padOThl OpPraHU3alii W WX CTPYKTYPHBIX EIHHUIL.
JIMarHOCTUPOBaTh  XapakTep MPUYMH OPraHU3ALUOHHBIX KOH(IMKTOB. AHAIU3UPOBATh
COCTOSSHHE KOMMYHMKAallMii B OpraHu3alidd. [OTOBUTH IPaKTUYECKHE PEKOMEHIALMU 110
YJIyYIIEHUIO COLUAIBHO-TICUXOJIOTHYECKOTO KIMMAaTa B TPYAOBBIX KOJUIEKTUBAX.

Baajnerb:HaBbIKaMH M YMEHHEM JUArHOCTHPOBATH OPTaHU3ALMOHHYIO CTPYKTYpy H
KOMMYHMKAIIUOHHbIE CETHM KOHKPETHOM opranu3auuu. [IpumeHsTs 3HaHHMA B 00J1acTH
OpPraHU3allMOHHOIO IOBEJEHMs AJIS aHalu3a IMOBeJeHHs PaOOTHUKOB B KOHKPETHBIX OW3Hec-
opranuzanusx. Vcrmonp3oBaTh 3HaHUS B 00JaCTH OPTaHU3AIMOHHOTO MOBEICHHS JUIS PEIICHHS
aKTyaJbHbIX NPOOJEM yNpaBJIEHUs MEPCOHAIOM IPOU3BOACTBEHHONM M HENPOM3BOJCTBEHHOM
cdep. Bragers HaBpIKaMu caMOOpTraHU3AINH, CAMOPETYIISALUN  CAMOPAa3BUTHL.

3.2 B pe3yabTaTe H3yYeHHs] JUCHUILIUHBI 00y4YaIl0IHIiCs 10/IZKEH OCBOUTh:

YMeHue OBICTPO OPHEHTHPOBATHCS B IMPOOJEMATHKE  COLMAIbHO-TICUXOJIOTHYECKOM
Cpedpl KOJUJIGKTHBA M COLMANBHBIX TPYII, CIOCOOHOCTh M JKelaHWe OpaTh Ha ceds
OTBETCTBEHHOCTH 32 MPUHUMAEMBbIE PEIICHHS; YMETh ONPEISIUTh CYIIIHOCTh M TICHXOJIOTHYECKHE
OCOOCHHOCTH JIMYHOCTH COTPYAHUKA, CIOCOOHOCTh ~ yCTAHABIIUBATh s deKTHBHBIE
KOMMYHUKATHBHBIE CBS3M BHYTPH TNPO(ECCHOHAIFHOTO COOOIIECTBA, BIAaJCHHE HABBIKAMH
MEXKYJIbTYpPHOW KOMMYHHKALIMHM C YYETOM CHEUU(PUKH STHOKYJIBTYPHBIX, HCTOPUYECKUX U
PETMTHO3HBIX TPAAMIUIA; yMEHHE BBICTPaUBaTh CXEMbl OPraHMW3AIMOHHBIX KOMMYHHKAIWH,
BBIOMpATh 2PPEKTUBHBIE CITOCOOBI OOMIEHUS BHYTPH— U MEXKOPIOPATUBHBIX KOMMYHHKAIIWH,
CHOCOOHOCTH BeJIeHUSI OECKOH(IUKTHOTO O0IIeHus, 3 PeKTUBHAS OpraHU3aIus IeperoBopoB
COBEIIAHWH, CIIOCOOHOCTH B TIOJIHOM OOBEME OMNpPENeNUTh CYIIHOCTHBIE XapaKTePUCTHKH
COIMATBHOW TPYNIbl ¥  YPOBEHb TIPYIIOBOW  CIUNIOYEHHOCTH, CTENEHb  pa3BUTHUS
TICHXOJIOTHYECKOTO KIIMMAaTa B OpPraHU3aIHH.

3.3. KomneTreHInu 1 HHANKATOPHI (II0KA3aTEJIN) UX T0CTHKEHUSA

OK - OOmIeKyIbTypHBIC KOMITETCHITHH

HaAaMMCHOBaHHE NMMOKa3aTe/JId

Kopn HanmeHoBaHue KOMIETEeHIUHI
JOCTHKEHHUSI KOMIIeTeHIMH




OK-2

TOTOBHOCTb JICMCTBOBaTh B HCCTAHAAPTHBIX
CUTyalludaX, HCCTH COLUAJIBHYIO U OTHYCCKYIO
OTBCTCTBCHHOCTD 3a IPUHATHIC PCHICHUA

CIOCOOEH OpUEHTHPOBATHCS B

npobiaemMaTuke COLIMAJIBHO-
MICUXOJIOTHYECKOU cpensl
KOJUICKTUBA M  COLMAJIbHBIX

rpynm, crnocobeH OpaTh Ha
ce0s  OTBETCTBEHHOCTH  3a
HpI/IHI/IMaeMBIe pemeHI/m B
OTIPEICIICHHBIX CUTYaIHIX
OpPraHU3aI[HOHHOTO KA

OIIK - O6menpodeccroHanbHbIe KOMITETEHITUN

HAaMMCHOBAaHHE MOKAa3aTeJasd

Kon HanMeHoBaHMe KOMIIETEHLIUH

AOCTHKEHHSA KOMIIETEHIIUH

BIIAICET HABBIKAMU MEXKKYJIb-

TypHOH  KOMMYHHUKALIUM  C

YUETOM CIEUU(PHUKU 3THOKYIIb-

TOTOBHOCTh PYKOBOJUTH KOJJICKTHBOM B Cpepe TypHBIX, HCTOPUYECKHUX U

cBOoeH  MpO(EeCCHOHAIBHOW  JEATENIBHOCTH, | pEIMTHO3HBIX TPagULIU; yMe-

OIIK-2 TOJICPAHTHO BOCIIPUHUMAs COLIMAJIbHBIC, [HUE  BBICTPAauUBaTb  CXEMBbI
THUYECKHE, KOH(eCcCHOHaIbHbIE Y |OpPraHHU3AaLMOHHBIX KOMMYHHU-

KYJBTYPHBIE PA3IUYHS

Kauuii, BBIOMpaTh >(PPEeKTUB-
HEIE CIIOCOOBI oO01eHus
BHYTpU— U MEXKKOPIOPATHB-
HBIX KOMMYHHUKAIIHH,

I1K - [IpodeccronanbHble KOMIIETEHIIUU

HAaMMCHOBAaHHE NMMOKa3aTe s

Kon HaumMeHoBaHUe KOMIIETEHIIUH
AOCTHKEHUs] KOMIIeTeHIIUH
CIOCOOHOCTh B MTOJTHOM
o0Beme OTpeaeTuTh
CYIIIHOCTHBIE XapaKTEPUCTUKU
COILIUAITbHOU IPYIIIIBI u
CIIOCOOHOCTH YHOpaBJIATh OopraHu3alusMu, | BBIACIINTD TIICUXOJIOTUYCCKUC
K-1 MOJPA3/ICICHUsIMK, ~ TpyHmnaMud  (KOMaHIaMHu) |0COOCHHOCTH pasBUTHS
COTPYAHUKOB, MMPOCKTaMu u CETAMUAIIA | KOMaHIAbI u 0COOEHHOCTH

peUICHUS IMMOCTABJICHHBIX 3aa4

yIpaBJIeHUs €10, CIOCOOHOCTh

K caMoopranm3alin n
CaMOpeTryJIsAlnu, YMCHUC
IIpUHHUMATDH peIICHUC B

HCCTaHﬂapTHOﬁ CUTyallun




4. O0bemM AMCUMIVIMHBI M BUABI Y4e0HOH padoThl

®opma o0yuenusi Ounasn

N Bcero Cemectp(bl)

Bun yuyeoHoii pa6oThl 4ACOB 5
KoHraktHas pabdota (Bcero) 20.3 20.3
B tom unce:
JIlekMOHHBIE 3aHATHUL 4 4
[IpakTrdeckue 3aHATHS 16 16
KonraktHas paboTa Ha arTecTaluu 0.3 0.3
CamocTtosTenbHas paboTa 87.7 87.7
HUTOI'O: 108 108
3.e. 3 3
®opma o0yuyenunst 3aouHast

. Bcero Cemectp(bl)

Bun yuyeoHoii padoTbl 4aCOB )
KoHrakTHas pabota (Bcero) 8.3 8.3
B tom uncie:
JIeKITMOHHBIE 3aHATHSI 2 2
[IpakTrueckue 3aHATHS 6 6
KonTakTHas pabora Ha arTecTanun 0.3 0.3
CamocTosTeNnbHas padoTa 96 96
Yacel Ha KOHTPOJIb 3.7 3.7
HUTOrO: 108 108
3.e. 3 3

5. CTpykTypa u coaep:kaHue TUCHHUIIMHBI
5.1. Pa3zaeapl/TeMbl JUCHMILIAHBI M BUABI 3AHATHN

®opma o0yuenust Ounasn

= = 2
Ne HaumeHoBaHue pa3/iesioB/TeM = |55 - 2 E = a
< (=T~ =
n/n JTUCIHHUILINHDBI ) = @) =z S
= = I} =
1 PA3JIEJI 1. TeopeTu4eckne 0CHOBBI 1 8 38
OPraHM3alMOHHOIO NMOBeIeHUsI
1.1 |Teopuu noBeneHus 4eTOBEKA B 0 4 6
OpraHu3aINI
1.2 |Opranuzanus Kak CHCTEMa: aHalu3 | 1 0 6
KOHCTPYHPOBaHHUE
1.3 |JInyHOCTHBIE OCHOBBI IIOBEICHHUS YEJIOBEKAB 0 0 6
OpraHU3aIMOHHOM OKPYKEHHUH
1.4 | KoMMyHHMKaTHBHOE IOBEJECHUE YEIOBEKA B 0 4 6
OpraHU3aINHI
1.5 |MoTuBanusa u 0 0 6
pe3yabTaTUBHOCTHOPTaHU3ALIMHI




1.6 |JImpepcTBO B OpraHU3alnA 0 0 8
2 PA3/IEJI 2. YnpaBiieHuerpynmnou 1 4 24
2.1 |llepcoHanpHOEpPA3BUTHE B OPTaHU3ALUN 0 2 8
2.2 | ®opMupOBaHUE TPYNIIOBOrO MOBEACHUS B 1 2 8
OpraHu3aIu
2.3. |YnpaBiieHNENOBEIEHUEMIPYIIIBI 8
PA3JIEJI 3. 2 4 25,7
YnpasJ/ieHuepa3BUTHEMOPTraHU3AIUA
3.1 |BnusHue opraHU3allMOHHON KYJIBTYPHI HA 1 0 8
3¢ (HEeKTUBHOCTH OpraHU3aIuN
3.2 | YnpaBiieHHE U3MEHEHUSIMU U 1 2 10
HOBOBBEJICHUAMH B OpraHU3aluu
3.3 | YnpaBneHuenoBeaeHueMOPraHu3auu 0 2 7,7
KonTakTHas paboTta mpu aTTectanuu 0,3
HUTOIO: 4 16 87.7 0.3
®opma o0yuenusi 3aouHasi
= - g_
Ne HaumeHoBaHue pa3/iesioB/TeM = £z - 2 E = a
n/n AUCHMILTUHBI E é* g @) S 5 =
1 PA3JIEJI 1. TeopeTnyeckue 0CHOBBI 0 2 44
OPraHM3alMOHHOTIO MOBEICHUS
11 Teopuu noBeneHUs: YEIOBEKA B 0 1 8
" |opranmzanuu
12 Opranuzanuga Kak CHUCTEMa: aHalu3 u 0 0 8
" |KOHCTpyHpOBaHHE
13 JIn4HOCTHBIE OCHOBBI ITOBEJCHUS YEIOBEKAB 0 0 4
" |OpraHU3aIOHHOM OKPYKCHUH
1.4 KoMMyHHKaTUBHOE TIOBE/IEHHUE YETIOBEKA B 0 1 8
' OpraHHU3aIuH
15 MoTtuBanus u 0 0 8
" |pe3ysnbTaTHBHOCTHOPraHU3AINH
16 JlupepcTBO B OpraHu3zanuu 0 0 8
2 PA3JIEJI 2. YnpaBJjieHuerpynmnoi 0 2 24
21 [lepcoHanbHOEpa3BUTHE B OPraHU3ALMHI 0 1 8
29 dopMupoBaHuE TPYIIIOBOTO NOBEACHUS B 0 1 8
" |opranmzanuu
73 VYpaBieHUEnoBe1ICHUEMT PYTITTBI 0 0 8




3 PA3JIEJI 3. 2 2 28
YnpasJieHuepa3BUTHEMOPTraHU3AIUN
31 Binusinue opraHu3aiimoHHON KyJbTYphl Ha 1 0 8
" |3 peKTHBHOCTD OpraHU3aIuH
39 VYipasineHue U3MEHEHUAMU U 1 1 10
" |HOBOBBEICHUSAMH B OPraHH3AIIUH
33 VYpaiieHUENOBEICHUEMOPTaHU3 AU 0 1 10
KonTakTHas pabota npu aTTectaiuu 0,3
3auem 3,7
UTOIO: 2 6 96 0.3 3.7

5.2. Conep:xanue pa3ieioB/TeM JUCHUILIHHBI

Ne

n/n

HanmeHnoBanue pa3aesia/TeMbl
JUCHUIIJINHbI

Conep:xanue pa3aesa/TeMbl

1

PA3JIEJI 1. TeopeTu4eckne 0CHOBBI
OPraHU3alMOHHOTIO NMOBEAEeHHS U
TEOPUH OPraHu3aAIUuN

Tema 1. Teopun noBeseHus Yej0BeKa B
OpraHu3alnuu
ITonsaTue u OCHOBHBIE
OpraHu3allOHHOTO TOBEICHMS. CBs13b
OpraHu3alOHHOTO TIOBEACHMUS C IpPYTUMH
qucruuimHamu.  OCHOBHOE  COJIEp)KaHHME OpraHu3a-
LIMOHHOI'0 IOBCACHHS, ero BIIMSTHHE Ha
YIIPaBJICHYECKHUE POLECCHl U KOHKPETHBIE MPOSIBICHUS
pe3yJIbTaToB.
Monenu

oIpe/ieeHHs

OpraHU3allMOHHOTO  TIOBEICHUA.
[Ipeanoceuiku 3apOKICHUSA OpraHU3alMOHHOTO
moBenenus.  lllkoma  HayyHOrOo  MEHEKMEHTA.
Kiraccnueckas mkona ynpasienus. [Ipon3BoicTBeHHAS
[ICUXOJIOTUA Y UIKOJA YEJIOBEUECKUX OTHOLICHUI.
[llkona mnoBeaeHYeCKUX HaykK. Pa3Butue Teopuit
OpraHU3alMOHHOTO TTOBE/ICHUS HA COBPEMEHHOM JTarle.

IToBeneHueckue pecypcesl ynpasiieHus. Moneins
YIIPaBIEHUECKUX OpHEHTANNN PYKOBOJMTEIS.
VYopaBienue noBeneHueM — KiIueHTypel. LleneBas
HaIpaBJICHHOCTD MOBEACHMUSI.

Tema 2. Opranuszanusi Kak cucremMa:
AHAJIN3 M KOHCTPYHPOBaHHUE
Opranuzanusi Kak OOBEKT YIpaBJICHUS.
OpranuzanuonHas cTpykrypa. Kiaccudukarms
OpPraHU3alMOHHBIX CTPYKTYp. THIBI OpraHusanui
1o B3alMOJECHCTBUIO NoJIpa3AcIeHUu
(rpynm).Mogens «OopraHu3anus/BHEIIHSS Cpeay.
[ToHsTHE PBIHOYHOM U TEXHOJIOTUYECKON CPEBI.
Tunel opranu3anuy 1Mo B3aMMOJEHCTBHUIO C
BHEIIHEW cpeaod UM HUX  XapaKTepUCTHKa
(MexaHuCTHUYECKas, OpraHu4eckas, c
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TEXHOJIOTMYECKON JTOMHUHAHTOM, C PBIHOYHOU
JIOMUHAHTOM). [{eHHOCTHBIE paznuuus
MEXaHUCTUYECKOTO U OPraHUYeCcKOro THUIOB Op-
TaHU3alUH.

CoBpeMeHHBIN MOAXOA K YIPaBIEHUIO
opranuzanueit. Pedperimunr. Pectpykrypuzarusi.
Oxwunenue.  OOHOBieHHe.  XapaKTepUCTHKA
OCHOBHBIX 3TanoB KU3HEHHOTO LUKJIa
OpraHM3aliHy.

Tema 3. /INUHOCTHBIE OCHOBBI IIOBEICHHS
YeJI0BEKA B OPraHU3allHOHHOM OKPY/KEHHH

OCHOBBI ~ IIPEACTaBICHUS O JIMYHOCTH.
Ilonstne  nmunocth. IloBeneHwe  JIMYHOCTH.
JIn4HOCTE B CTPYKType OpraHusauuu. Tumsl
nugHocTH. IcTOUHMK (JTOKYC) KOHTPOJIS.

Bo3HUKHOBEHHE M pa3BUTUE THUIIOJIOTHH.
OcCHOBHBIE NPUHIMIBI THIIOBEACHUS. JINYHOCTE U
TUIIOJIOTHSI. Tumnbr MHAWBUYaJIBHOTO
TEMIIEPaMEHTa YEJI0BEKa.

[Icuxomornueckue OCOOCHHOCTH pa3HBIX
TUIIOB JINYHOCTU. OKCTPAaBEPTBI M HHTPOBEPTHI.
NHTYynTHBHBIN 5 CEHCOPHBIN THUIIBL.
MbICTUTENbHBIA W YYBCTBYIOUIMH  THIIBIL.
Pemaromunii 1 BOCIPUHUMAIOILWN THIIBIL.

XapakTepucTuKa TUIIOJIOTHYECKUX
npodpwmieit nuuHocTH. Pemetka Maitepc —
bpurrc.

IlonsTMe W npupona  OTHOLICHUH.
ConepxaHue W NUHAMUKA Pa3BUTHS OTHOUIECHUM.
Mopens otHomeHud. @OyHKIMM, BBIIOJIHIEMbIE
OTHOIICHUSMH. OTHOIIEHUS COTPYAHHKOB U
3 HEKTUBHOCTD paboThI OpraHu3aluu.
Bocnpustne demoBekoMm  okpyxeHus. Otbop
uHpOpMaMM M ee cucreMmarusanus. Mojensb
BOCIIPHATHS. DaxTopBHl, BIIUSIIOLINE Ha
BOCIPUATHE. Crioco0Osr BOCTIpUSATHS,
MOPOXKAAOLIME OIMNOKH. XapaKTepUCTHKa Ipo-
ecca BBIHECEHUsA CyxAcHUM. TeHneHuuMH B
ImpoLecce  BBIHECEHUS  CykaeHus.  Teopus
aTpUOYIHH.

basucusle aKCHOMBI YEJI0BEYECKOTO
MIOBE/ICHUS.

Oco0eHHOCTH B3aMMOJEUCTBUSA JIONEH C
OpraHaMH BIIACTH.

Tema 4. KoMMyHUKaTHBHOE NOBe/IeHUE
4eJIOBEKA B OPraHU3aluu
JIByXCTOPOHHUM KOMMYHHUKATUBHBII
IpoLecc. IToreHnnanbHbIE poOIeMbl
KOMMYyHHKanui. Hucxonmdmume wu Bocxopsiue
KOMMYHHMKAIUH. [Tpobaembl U METO/IBI
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BOCXOIALIUX KOMMYHUKAaIH. ®opMbl
KOMMYHHMKAIIMI B OpraHu3alii: TOPU30HTaJIbHbIE,
ANEKTPOHHBIE, HeOpMaIbHOE O0IIECHUE, CITyXH.

[Ipupona  xoudaukra. IlonsTHe U
CYHUIHOCTb  KOH(IMuKTa. Buasl  KOH(IMKTOB.
Teopus rpymmoBoro koHpaukra M. Hlepuda
(PTI'’K)OcHoBHBIE CTauu u MEXaHHU3M
KoH(puKTa. PasznuuHble TOAXOABI K  OICHKE
KOH(MJINKTA W €ro BIUSHHUS Ha JEATEIbHOCTh
opranuzanun. ONTHMaTBHBIA YPOBEHb KOH(DIUKTA.
Teopuss  BMemarenscTBAa B KOH(JIUKTHBIE
cutyauu. I IppanHabl KOHGINKTAa 1 UICTOYHUKH €ro
BO3HUKHOBeHUs.  OCHOBHBIEdTAambl  Ipolecca
koH(pymkTa. Tunel peakuun Ha KOoH(IUKT. CTHIH,
METOJIbI U TUMOJOTUS KOH(IMKTHOTO MOBEICHUS.
Pons xoH(pIMKTa B COBpEMEHHOW OpraHU3AIIHH.
KoHduukr uHTEpecoB Kak creru(puyuecKuii BHUI
KOH(QJIMKTa B OpraHax TroOCyJapCTBEHHOM U
MYHUIHUIIAIBHON BIACTH.

[Tonstne ctpecca. Mcrounuku ctpecca.
Paboune ¢akropsl ctpecca. Hepaboune daxTopbl
ctpecca. IloBenenueckue TtuneiAu B.Mogenb
cTpecca. XapakTep BIMSHMS CTpecca Ha YEJIOBEKa.
[IposiBnenuss crpecca. 3alIUTHBIE CTpaTErvu.
VYupasnenue ctpeccom. MHauBHUIyanbHbIE METOBI
yopasiieHusi crpeccoM. Ponb  opranuzanuu B
YIPaBIEHUH CTPECCOM.

JInaHOCTHOE JIeJIOBOE MOBEJICHUE:
CaMOpETYJISILINS, MHUIIMaTUBHOE JIEJIOBOE
MOoBeJIeHHE. Y TOBJIETBOPEHHOCTh COTPYJIHUKOB
TPY10BOM JIESITEILHOCTRIO. OTHKa

MYHHUIUIIAJIBHOI'O CJIYKaIlero.

Tema 5. MoTtuBauust u
Pe3yJbTATHBHOCTH OPTraHU3ANMHU
Ponn YeJI0BEUECKOTO dakTopa B
coBpeMeHHOM o0riecTBe. [10X0/bI K MOOIIPEHUIO
pabotHukoB. [loHsATHE M MEXaHHW3M MOTHBAIIHH.

Oo6mas XapaKTepUCTHKA MOTHBALIOHHOI'O
nporecca. [loOyxnenust (MOTHUBBI), TOTPEOHOCTH,
BO3HATPAXKICHUS.

Teopun wmoTtuBanmMu. MHOroacneKTHOCTh
MOTHUBAIUH.

ConepxarenbHble  TEOPUHM  MOTHBALIUH.
Nepapxus motpebHOCTel o A. Macnoy. Teopust
«IOCTHKEHU/BIIACTE) J1. MaxkKienmanga.
IByxdaxtoprnas mozaens ®. I'epubepra. Mozaenb
ERG K. Ansaepdepa.

[IpouieccHbie Teopun MOTUBALMH. Teopus
nojakpemwieHnusi. Teopus oxuganuid. Mogenb
IToprepa — Jloynepa. Teopus cripaBeaJIMBOCTH.

CoBpeMEHHbIE TEOpUHU MOTHBAIIHH.
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B3anmo00ycIoBIEHHOCT, MOTHBALMK TIEPCOHATA
U pe3ynbTaTUBHOCTH opranuzauuu. CrnocoObl
HEMAaTEepUAIbHOTO CTUMYJHMPOBAHUA B CHUCTEME

I'MYV.

Tema 6. JIuaepcTBO B OpraHusauuu

Bnacte B opranmzauuu. Kananel BiacTu.
Bnacte npunyxaenusa. Bnacte BnusHusA. Brnacts
KomreTreHIMU. Bmacte uHpopmanmu. Bracts
JOJDKHOCTHOTO TOJIOKeHUs. Biacte aBTopuTteTa.
Bitacte Harpaxnars.

[Toustne  nmpepctBa.  JlumepctBo  u
pykoBoacTtBo. Jlumep u menemkep. I[Ipobmemsl
JUAEPCTBA, €r0 IPUPOAA U CYLTHOCTb.

JIMYHOCTHBIMN, MOBEACHYECKUIM,
MPOUECCHBIA M  CUTYyallMOHHBIA MOJIXOABI K
JIUJEPCTBY. HccnenoBanus K. JleBuHa.
JecnoTnuHoe JIUJIEPCTBO, JIUJIEPCTBO,
JIOITyCKAKOLLEEe y4yacTue (oTkpsbITOE,

JNEMOKpPAaTHYECKOE), HOMHHAIBHOE  JIMJEPCTBO
(laissez-faire). Teopum muaepctBa. «PemeTkay
JTUAEPCTBA. Teopus TpaHC(HOPMHUPYIOLIETO
nuaepcrBa. Teopust BEpTUKAIBHON MapHOU CBS3H.
Mogens  ciaywaiiHoro  JsmzaepctBa — Dumsepa.
Mogens II. Xepmm u K. bnanmapna. Hopwa-
THBHas Mojen» Bpyma — Herroma —
SAro.3ameHuTenu IUaEpCTBA.

@deHOMEeH  MOJIMTUYECKOro  JINEepCTBa.
Oco0OeHHOCTH TPOSBICHUS JIMACPCKUX KadecTB
MIPEJICTaBUTENSI OPraHoOB TOCYJAapCTBEHHOTO U
MYHUIUIIAIBLHOTO yIPaBIICHUS.

PA3JIEJI 2. YnpaBJ/ieHuerpynmoi

Tema 7. IlepconanbHOE pa3BUTHE B
OpraHu3auuu

[TonsTue Kapbepabl. DaxTopsl,
ompezensiomme ycnex kapbepsl. Kapbepa wu
CTPYKTypa KHM3HH. XapaKkTEepUCTHKAa O3TaIoB
Kapbepbl. Pa3zBuTue Kkapwbepnl, Buubl aenoBoit
Kapbepbl. [nanupoBanne Kapbepsl.

OpranuzanuoHHas colLMaIn3aIus;
XapaKTepUCTHKa OCHOBHBIX JTanoB. DaxkTophl,
BIUSIIONIME  HA  PAHHIO  COLIMAJIHU3ALUIO.
[IpenBapuTenbHas MOATOTOBKA K padoTe.

[Ipouecc  apmanmTamuu K = JKM3HU B
OpraHu3aliHu. Hayuenue [IOBE/ICHUIO u
Moaudukamus MOBE/ICHUS YelioBeKa B
opranuszau. [IpodeccnonanpHas counanuzanusi.

OG6yuenne u Hayuenue. I[loompenue wu
HayuyeHue. Mojenb ONoCpe0BaHHOIO HAay4EHUS.
Bunel mocnenctBuil moBeleHHs WHAMBHIyYMA.
dopmupoBaHue MIOBE/ICHUS. YcnoBHo-
pednexkTopHas mojenb HaydeHus. CouwmanbHOe
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(kocBeHHOE) HayueHue. [lepeHoc 3HaHUi.

VYnopasiieHne  MpoueccoM  MOTHBALMH.
[IpyHOUIIBI  TIOCTPOEHUS CHUCTEMBI MOTUBALIUU
NepCOHaNa.  YTNPABICHYECKHE MOTHBALIMOHHBIE
ctpaterud. Co3gaHue opraHu3alUil ¢ BBICOKOHN
CTETICHBIO BOBJICUEHHOCTH pabOTHHUKOB,
LeJIenoJlaraHue, IIPOrpaMMBbI U3MEHEHUS
OpPraHM3AalMOHHOIO  IIOBEJIEHUs, Yy4YacTHE B
npuObUISIX. Pa3BuTHE YEIOBEUECKUX PECypcoB
OpraHM3aliHy.

Tema 8. ®opMupoBanue rpynmnoBoro
NOBEeJeHNS B OPraHU3alNHU

[TonsiTne rpymel, ee 0COOCHHOCTH. THITBI
rpynn U ux cTpykrypa. OOmas xapakTepuCTHKa
rpynmel. Pa3mep rpynmel, LieleBOo€ Ha3HAuY€HHUE,
npupoja oOpa3oBaHHs, TOMOTEHHOCTb, (POHOBBIE
CBOMCTBA, CTENEHb OTKPBITOCTH, CILNIOYEHHOCTb,
cTaTyc YJICHOB TPYIIIIBI. dakTopsl,
COJICUCTBYIOIINE CIUIOYEHHOCTH TPYIIIIBIL.
[TocnencTBusi CrJIOYEHHOCTH.

@daxTophl, BAUSIOLME Ha (OPMUPOBaAHUE
rpymnmsl. B3aumopeiicTBue HMHIMBHAA U TPYIIIBL.
@opmanibHble W HeoOpMalibHbIE TPYIIBl B
OpraHM3aliH. Bo3mosknoctu PYIIIOBOTO
BIIASTHUSL.

OYyHKIIMK W pOJIM  WICHOB  TPYIIIIHL.
Pacnpenenenue poneil. Biusnue u mogunHeHue B
rpymnme. PasHoBugHocTr mnopuuHeHus. DakTopsl,
oOBsicHsIONIee ogunHeHne. DakTopbl, BAUSIONINE
Ha noauuHenue. ConuanbHOe Bo3jaeicTBue. Poib
OOJIBIIMHCTBA ¥ MEHBIIMHCTBA B JIOCTHXKEHUU
COLIMAJILHOIO KOHCEHCYCA.

ConunapHoe OBEACHHUE. Buner
conuaapHoro nmoBeaeHus. DakTopbl, BIUSIONIAE HA
COJIUJIAPHOE MOBEJICHUE. DddexTs

COTPYJIHHYECTBA U KOHKYPEHLIUH.

I'pynnoBass paboTa B OpraHU3alMOHHOM
MOBEICHUN: 3HA4YCHHE, pOJIb, KIACCUPUKAIHS
METOJIOB.

Tema 9. YnpaBJienne nopeaeHneM
rpynnsl
[Tonstne xomannpl. Komanma u rpymnma.
YcnoBus popmupoBanus 3PPEKTUBHON KOMAH/IBI.
[IpencraBUTeNbCTBO  HMHTEPECOB  KOMaHABI U
CHMKEHUE  ypOBHS  MPOTUBOPEUUA  BHYTpHU
KOMaHJpl. P@akTOpbl TPYNIOBOW CIJIOYEHHOCTH.
[Tcuxonoruueckas COBMECTUMOCT.
Tunonorunueckue nmpouian U UX HCHOJIb30BaHHUE
npu GOPMUPOBAHUN KOMAH]I.
MeToapl  ymnpaBieHHs  palMOHaJIbHBIMU
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KOH(JINKTaMH. Crparerun YIPaBJICHUS
HMPPALMOHAIBHBIMU KOH(IMKTaMH. Crunu
YPEeryJanupoBaHus KOH(IIUKTA. MeTtobl
YperyJaupoBaHusi KOH(DIUKTOB: aBTOPUTAPHBIN
METO[, IIEPETOBOPBHI, MIPUHLIAIIAATIBHOE
COTJIACOBAaHUE,  IOCPEIHHYECTBO,  apOUTpaK,
MHTETPAIbHBI  METOJ  pelIeHHs KOH(QIIMKTA.
WNHcTpyMeHThIpeeHuIKOH (DIUKTA.

PA3JIEJI 3.
YnpasJieHuepasBUTHEMOPIraHU3aly
"

Tema 10. Biusinne opranu3annoOHHOM
KYJbTYPbI
Ha 3¢ PeKTUBHOCTH OPraHU3ALMHU

[TonsaTHE OPraHU3alMOHHON  KYJIBTYpBI.
Hcrounuku OpraHU3aLMOHHON KYJIbTYpBI.
OOmiecTBeHHBIE  IIEHHOCTH, BHEIIHSS — cpena,
BHYTPEHHSS Cpeaa.

OOnactu TpOSBICHUS OPraHU3aLMOHHOM
KYJBTYPBI. OpranuzanuoHHas CTPYKTYpa,
CTpaTerud OTOOpa W COIMAJIHM3AlMU, KJIACCOBBIE
paznuuus, MU(DBI U CUMBOJIBI, SI3bIK OPraHU3AlINH,
pUTyasbl U IEPEMOHUH.

MHoroypoBHeBas MOJIEJb
OpraHU3allMOHHOM  KyJbTYphl. JlOMHHHpyrOmas
Koanuuus. ba3zoBble cTpaTeruu JOMUHUPYIOIIEH
KOQJIULUU. Bropuunsie CTpaTeruu:
MHCTPYMEHTAJIbHbBIE u JKCIPECCHUBHBIE.
[IpoBoasiue CUCTEMBI.

Tunel OpraHU3alMOHHON KYJIbTYpBI.
«HeBpotuueckue» u
«3710pOoBbIe»Opranu3anuu. Opranu3aluoOHHbIE
CYOKYyJBTYDBHI.

BiusiHre KynbTypbl Ha OpraHU3allMOHHYIO
a¢dexkruBHOCTh. CoO3aHUE  OpPraHU3alUOHHON
KYJIBTYpbI B HOBOU OpraHu3alNH.
OpranuzaluoHHast KylIbTypa W CIUSHUE
KoMmmanuii.  OpraHu3anMoHHass  KyJbTypa H
CTpaTeruu yIpaBICHUS MIPEANIPUATHEM.
OTHYECKHE  OCHOBBI  JICSITEIBHOCTH  OPraHOB
MYHUILUIIAJIbHOM BIACTH.

Tema 11. YnpaBiienne n3MeHeHUSIMH U
HOBOBBE/JICHUSIMH B OPraHU3aLlMU
OpranuzanmonHoe  pasutue. Mojenb
[IPOBEACHUSI ~ U3MEHEHUWH B OpraHU3alLMH.
[IporpamMbl  OpraHu3alMOHHBIX  W3MEHEHU.
MeTtonibl OpraHu3allMOHHBIX H3MEeHeHuU. OleHka
MporpamMM M3MEHEHUIN OpraHU3alHH.

ConpoTuBiieHHE U3MEHEHUSAM. Y IPABIICHUE
COTPOTUBJICHUEM B OpraHu3aIuu.
OYHKINOHAIBHOE u TUC(YHKIIMOHAIbHbBIE
MOBEJICHUE COTPYIHUKOB. METObl yIlpaBieHUs
CONPOTUBJICHUEM U3MEHEHUSIM.
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Tema 12. YnpasJ/ieHue noBeaeHneM
OpraHu3auuu

bazosas MOJIeh OpraHU3allMOHHBIX
peoOpa3oBaHUM. [IporuBonelicTBre
npeoOpa3zoBanusM. [[Buratenu npeoOpa3oBaHHil B
opraHusaiyu, 6apbepsl Ha IMyTH peoOpa3oBaHUil.
B3anmozaBucumocTs nepemen. KiroueBbie craauu
YCTEIIHBIX TpeoOpa3oBaHUi.

VYnpasnenue OpraHu3alMOHHON
KYJIBTYpOM. ®dakTopsl, 00yCIIOBIMBAIOIINE
HEOOXOIMMOCTh M3MEHEHUS OpraHU3allMOHHOMN
KYJbTYpBI. ®daxTopHl, IPENATCTBYIOLINE

YCIEUIHOMY  M3MEHEHHIO  OpraHU3alMOHHOU
KyabTypsl. Coupanusanuss U WHIWBUIYaIU3aLUs.
MeTo/1bl U3BMEHEHHS] OPTaHU3AUOHHON KYJIbTYPHI.
Meroasl U3MEHEHMM WHAMBUAYYMOB U
rpymiL. Mertonbl WH/IMBUYaJIbHBIX
npeoOpasoBanuii. [loaxoasl K IpyNIoBBIM
npeoOpa3oBaHUSIM.
CoBpeMEeHHBIETIPOOIEMBITEOPUHN  OpPraHU3aluud U

OpraHnu3allMOHHOTOITIOBEACHU .

6. Komnerenuuu odyuyawuerocsi, popMupyembie B rpoiecce 0CBOEHUS TUCIUIIHHbBI

HaumenoBanuepaszaena ucIUmInHbI DopMUpyEeMBbIEKOMITETCHITH
Paszoen 1 OK-2 | OIIK-2 | IIK-1
Pazoen 2 OK-2 | OIIK-2 | IIK-1
Paszoen 3 OK-2 | OIIK-2 | IIK-1

7. MeToaudecKue PEKOMEHAAMH NpenoaaBaTe/JaiM 0o TUCHUIIJINHE

3aHaTUA MMPOBOAATCA B BUJAC TPAAUIIUMOHHBIX HCKHHﬁ, 6CC6I[, Ha IPAKTUYCCKUX 3aHATUAX
CTYACHTBI OCBAUMBAIOT MAaTCpHAIl YEPEC3 MPAKTHICCKUEC 3adaHNsd U BBIITIOJTHCHHUE TCCTOBBIX pa60T,
a TaK¥KC 4Y€pEC3 aKTUBHOC YHaCTUC B JUCKYCCUOHHBIX O6CY)K,Z[GHI/I}IX IIOCTAaBJICHHBIX np06neM.

HpI/I IMOATOTOBKEC K IMPAKTHYCCKUM 3aHATHUAM ITOMOT'YT IMPUMCPHBIC ITIJIAHBI ITPOBCACHUA
3aHATUA U KOHTPOJILHBIC BOIIPOCHI 110 TCMC.

8. Meroanueckne peKOMeHAALMU IS MpenojaBaTesieil sl NPOBeJeHHs TeKyllero
KOHTPOJIfl YCIIeBAeMOCTH/TIPOMEKYTOYHOM ATTECTAIMM M0 JUCHUILINHE

Texymuii KOHTPOJIb YCIEBAEMOCTM B paMKaX JUCHMILIMHBI IMPOBOIATCS C LEJIBIO
OIIpEJICJIEHUS] CTEIIEHH OCBOCHMS 00yUarOIMMUCS 00pa30BaTeIbHON POrPaMMBI.

Texkymmii KOHTPOJIb YCHEBAaeMOCTH OOYYalOIIUiics NPOBOJUTCA IO KaXKAOH Teme
y4eOHOM JUCHMIUIMHBI M BKJIIOYAeT KOHTPOJIb 3HAHUW Ha ayAMTOPHBIX W BHEAYJIUTOPHBIX
3aHATHSIX B XOJI€ BHIITOJHEHUSI CAMOCTOSTEIbHONU PaOOTHI.

[TpomexyTouHast aTTecTanus oOy4darmuxcsi MPOBOIUTCS B pOpME cllauM 3a4eTa.
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3ayer cpaeTcs COIVIACHO pACHHMCAaHUIO M CIYXUT (OpMOH TPOBEPKU YUEOHBIX
JNOCTHKEHUH O00ydarolmxcs Mo BCe mporpamMme yuyeOHOW IUCHUIUIMHBI U TpecieayeT Leib
OLIEHUTD yueOHbIEC JOCTIKEHHS 32 aKaJJIeMUUYECKUH MepUOI.

Bonpocsl k 3auery

1. [lonsatne opranmzannoHHOrO mnoBeAcHMs. [Ipeamer, MeTOapl W 3a4audl AUCLMILINHBL.
Mecro OII B cucrtemenayxk
2. Uctopus cranosnenus OIl. dakropsl, Biausiomue Ha (HOPMUPOBAHME M Pa3BUTHE

OpraHnu3alfMOHHOT'O IMOBEACHHUA

3. Hcropus pasBuTHA B3IUIAI0B HA [TOBEJCHUE YEJIOBEKA B OpraHU3alluu

4. @.Telnop Kak NpeaACTaBUTENIb HAYYHOTO MEHEKMEHTA

3. K.®aiionp n HaykaaJMUHUCTPUPOBAHUS

6. M.BeGep 1 moaxo/1bl K yIPaBJICHHUIO

7. O.Meiio 1 XOTTOPHCKHMH SKCIIEPUMEHT.

8. J.MaxI'perop: Teopun X u Y B ynpaBiieHUN OpraHu3alusiMu

9. [IIxoJ1a «4eI0BEYECKUX OTHOLIECHUIN» U €€ OCHOBHBIE IIOCTYJIAThI

10. CucreMHO-cHTyallMOHHBIA Toaxox K u3ydeHutro OIl Ha CThIKE yIpaBIEHYECKHX H
MIOBEJICHYECKUX HaYK.

1. [Tpuknagnas u npodeccruonanbHas dTuka. [lomuTHdeckas TUKa U TUKA BIIACTH

12. lloHATHA: TMYHOCTH, UHAUBUJI, UHANBUAYAIBHOCTb. OCHOBHBIE TEOPETHUECKUE TTOAXO0/IbI
K U3yYEHHUIO JINYHOCTH.

13.  IlcuxomMHaMUYECKUE TEOPUU JTUYHOCTH U UX IPUMEHEHUE B YIIPABICHUU

14. [IcnxoananuTryeCcKre TEOPUH JINYHOCTH M UX IPUMEHEHUE B YIIPaBICHUU

15. OTHOIIeHHE TUYHOCTH K OPTaHU3alnu (TUIIOIOTHS)

16. HpaBcTBeHHbIE OCHOBBI FOCYIaPCTBEHHON U MYHULIMTIAIBHOMN CITY>KOBI

17.  DOrTudeckue NPUHLHUIBI U HOPMBI IOBEJAEHMSI TI'OCYJapCTBEHHOIO M MYHHIMIIAJIBLHOTO
CITy allero

18.  BocmnpusiTue: CymiHOCTb, 3Haue€HHE JUISI  KOH(DIUKTOJIOTMM W OpraHU3allMOHHOTO
MTOBEJICHUS

19.  DddexTsl U HCKaAKESHUSIBOCTPHITHS

20. Teopus xkayzanpHOUW atpuOymum [ .Kemnmu. dyHnameHTanpHas oImmoOKa aTpuOyIUH:
MCTOKH, MPEANOCHUIKH, TPOSIBIICHUS U CIIOCOOBI N30eTaHus

21. Teoprsa KOTHUTUBHOTO JuccoHaHca PecTtuHrepa. B3anMocCBA3p MeX Ay NHINBHIyAIbHBIM
BOCIIPUATHEM, IIOBEJACHUEM U YCTAaHOBKaMU

22. YCTaHOBKHM, pacrnojioKeHUs, LEHHOCTH M WX B3aUMO3aBUCHUMOCTH. M3meHeHue
YCTAHOBOK Kak Mpo0JemMa OpraHu3aliiOHHOTO TIOBEICHHUS

23.  YCTaHOBKM JIMYHOCTH, BIMSIOIINE HA €€ IOBEJACHUE B OpraHU3aluN

24.  O®pycrpauus U criocoObl OTBETHOTO pearupoBaHus Ha pycTpaluio.

25. THUIBITOBENCHUSTTMYHOCTH B OpraHU3aIuu

26.  WMumx m aBTOPUTET rOCYAapCTBEHHOTO (MYHHULIUIIAIBHOIO) CIIY>KAILETO

27. CranmapThl OBEICHUS B TOCY1apcTBEHHOH chepe. KoaekcnoBeneHuarocciryxamiero

28.  VMnauBuMIyanbHBIN cTpecc M cOCOOBI CHATHS CTPECCOBOTO HANPSKEHUS

29.  Sl-xoHuenuus TMYHOCTH U €€ MPAKTUYECKUHA CMBICI.

30.  IlcuxosornyeckuesalnuTHbIEMEXAHU3MBIIIMYHOCTH

31. OCHOBHOE COJIEp)KAHUE COLMATU3AMU. DTalbl COI[UATU3AIUN JTUYHOCTH.

32.  Ilousrtue rpynmsl. O6pazoBaHKe, TUIIOIOTHS U 0COOEHHOCTH

33. Knaccuduxauuu u Buas! rpynn. OCHOBHbIE XapaKTEPUCTUKH TPYIIIBI

34.  OCHOBHBIE3TANIBIPA3BUTHUATPYIIIIBI

35. ['pynmnossie HOPMBI MIOBEJICHUSA 51 CYLIHOCTb KOH(pOpMHU3MA.
SIBneHnerpynnoBOroeAMHOMBICIIUS

36. @opMBI TPYNIIOBBIX KOHTAKTOB M BHYTPUTPYIIIIOBOTO BIIUSHUS

37.  lloHsaTtue ctaryca JUYHOCTH B rpymnme. CooTHOIIEHUECTaTyca U poju
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38. I'pynmma u KOMaHAa: OCHOBHBIE OTJIMYUTENbHBIE OCOOCHHOCTH. TUMBIKOMAHA B
OpraHu3aluu

39.  ®axTopb(PEKTUBHOCTUTPYTIITOBOHPAOOTHI

40.  Crpykrypsl B rpymnme. OcoOeHHOCTH (YHKIIMOHUPOBAHUS He(POPMAaTbHBIX CTPYKTYP

41.  VuauBuayanbHOE MMOBEJIEHHE B Ipymniie. SBienue rpynmnoBoidanmintanum

42. JleBuaHTHOE MOBEACHUE M MPHUYMHBI €ro BO3HMKHOBeHUs. KiaccudukanusneBuanuii B
OpraHM3alNH

43. Hapymenue rpynmnoBbIx ¥ conanbHbix HOpM. CaHKIWMH, MPUMEHSEMbIE B OpTaHU3aLIUN
44.  KoHdunuKkTHas cuTyauus, ee nepepactTaHue B KOH(PIUKT

45. KoH(aukT: BUABI, NPUYUHBI BOSHUKHOBEHHSI, CIIOCOOBI pa3pereHus

46.  MeToaplynpaBleHUSIKOH(IUKTOM B OpraHU3alusix

47. KoMmmyHnukarus: monsitue u Buabl. OCHOBBI O€CKOH(MIMKTHOTO OOIIECHUS

48.  OcoOeHHOCTHOPraHW3ALMUKOMMYHHKAIIMOHHOT OIIpoliecca

49. Kommynukanuonnsiecetu. I dekTuBHOCTEKOMMYHHKAIMI. bapbepsl

50. Cayxu kak HedopManbHble KOMMYHMKAllMM B opraHuzamud. CXemMbl U CIIOCOOBI
pacnpocTpaHeHHs CIyXoB. Buabiciyxos

51.  VYmnpaBieHdyeckoeoOIleHue: MOHITHE, (POPMBI, TPUHIUITHI

52. KoMMyHHMKaTHBHOE MOBEIEHHE B CUCTEME PYKOBOAMTEIb-MOAUYNHEHHBIH. OCOOEHHOCTH
OpraHu3alMM U MOBBIIICHUE YPPEKTUBHOCTH KOMMYHUKAIMHA

53. [ToHaTHE M CYIIHOCTBMOTHUBAIIUN

54.  Oco0eHHOCTHU COJepKATENbHBIX U MPOLECCHBIX TEOPUN MOTHBAIIUN

55.  IlorpeOHocTH M MOTUBBI IMYHOCTHU. Mepapxust notpedHocTe no A.Macioy

56.  Teopunm Maxk-Knemnanga, I'epidepra u Anbaepdepa u uxX CBsi3b € MOTPEOHOCTIMHU
JUYHOCTH

57.  Mogenp onepantHoro HayueHus b.Cxunnepa. [loompenns u Haka3aHusl B OpraHU3aliu:
BUJIbI U XapaKTEePUCTHUKA

58.  Teopum crnpaBeAIMBOCTH, PAaBEHCTBA U OXXKMJAHUS, UX INPUMEHEHHME I MOTHUBALUU
COTPYJIHUKOB

59. 3HayeHME€ MOTMBAallUM U CTUMYJUPOBAaHUS B OPraHHU3ALlMOHHOM  IIOBEJIECHUHU.
Oco0eHHOCTUMOTUBALIMUCOTPYAHUKOBPA3TNYHBIXBO3PACTHRIXTPY I

60.  IlocranoBka menei kak (akTop yIAy4IIEHUS KadecTBA BBIMOJHAEMBIX PabOT.
CyTbCHCTEMBIYTIPaBICHUSATIOLEIISIM.

61.  JlugepcTBO: MOHATHE, CYIIHOCT C TOUKH 3PEHHUS BIACTH U BIUSHUS

62.  JlmpepcTBO M BIIACTB: Pa3IudMs U XapaKTEPUCTUKH.

63.  BnacTHble U ynpaBIEHUYECKUEACTIEKTHIPYKOBOANUTEIS

64. [Tponiecc mpuHATHS pelIeHHit: 0011as XapaKTepUCTUKa U CTPYKTYypa.

65.  CTuMNpUHATHIPELICHUN

66. TpanuIMOHHBIN U HOBBIY B3IVISL/I HA YIIPABJICHUE OPraHU3aluen

67.  OCHOBHBIEXapPaKTEPUCTUKUOPTraHN3aALNOHHONCTPYKTYPbI

68. Turbl opraHu3alyii M0 OTHOLIEHUIO KO BHELIHEW cpelie

69. Ku3HEeHHBIMIMKIOpraHU3auu

70. Tunel cTpaTeruy OpraHu3alry Ha pa3IndHbIX dTanax )KU3HEHHOTO UK

71.  OcobGeHHOCTH MOBECHUS IEPCOHANA Ha Pa3IMYHbBIX ATanax *KU3HEHHOTO LUKIa

72. OpranuzanoHHas KyJbTypa: CyIIHOCTh U 3HAUEHUE B OPraHU3aI[MOHHOM MMOBEJACHUHN

73.  Bmusaue OK Ha opmMupoBaHue MMHUIKA OpraHU3AIMU

74. Binaane OK Ha cuctemy MOTHBAIMM B OpraHU3alNN

75.  YinpaieHueKapbepol B OpraHU3aluu

76. HeobxoammMocTh3MEHEHNI B OpTaHU3aIliN

77.  OCHOBHbIE TEHJECHIIMH Pa3BUTHs OpraHU3alK uyepe3 u3meHeHus (reopus Mak-Kuncn)
78. Buibl n3MeHEeHM B OpraHu3anyy. YTpo3sl IIPH OCYLIECTBICHUN U3MEHEHHI

79.  PonppyKOBOAMUTEISNPUIIPOBEIEHUMN3MEHEHU I
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80.  OcHOBHbIE TPUYMHBI CONPOTUBJIEHHUS HW3MEHEHUSM CO CTOPOHBI II€PCOHAA.
[IcuxonoruueckuebapbepbIpUBHEAPEHUMUHHOBAIINN

81. CnocoObl ¥ PUHIIUIEL PAOOTHI C COTPYTHUKAMU TIPHU BHEIPSCHUH WHHOBAIIHIA

82. TeHIeHIIMMN3MEHEHUSOPTaHN3AIIMIOHHOT OTIOBEICHU S

83. CyUIHOCTHIOHSTHS «IIOBEIEHYECKUMMapKETHHT

84. KirenTooprueHTHpOBaHHOETIOBEICHUETIEPCOHATIA

85. TenaeHIIMM pPa3BUTHUS OPraHU3ALMOHHOTO MOBEJAEHUS B CHCTEME MEXIYHApPOJHOIO
ousHeca.

9. MeToanyeckue peKOMEHIAUMH 00yUYaIOIIMMCS 110 OCBOEHUIO AUCHMILIMHBI, B TOM YHCJIe
JJIS CAMOCTOSITEJILHOM padoThl 00yYaAKOIIUXCS

Jleximst B yueOHOM TIpoliecce MMEET OOJBIIOE TO3HABAaTEIbHOE W BOCIHUTATEIHLHOE
3HaueHue. B Hell u3nmararoTcsi W3BECTHBIE HAy4YHBbIC JOCTHUKEHUS U HOBBIE HUCCIICIOBAHUS M
OTKpPBITHA. JIekust TpeOyeT MBICIMTENIbHON aKTUBHOCTH W CaMOCTOSITEIIBHOCTH YMCTBEHHOTO
Tpyaa. BaxHO cOCpeOTOUEHHOE W WHTEHCUBHOE BHHMAaHUE, HAIIPABICHHOE HA YCBOEHUE
coaepxkanusi Jekuuu. [IpenomHeceHne JEKIMOHHOTO MaTrepualia MoCPEICTBOM KHBOTO CIOBa
JIeKTOpa Ty0ke U MPOHUKHOBEHHEE ACHCTBYET Ha CTYJEHTOB. JIeKiusi pa3BUBAaEeT MBIILJICHUE,
MCUXUYECKas AaKTUBHOCTh JIMYHOCTH CIYIIAIONIETO HaIpaBjieHa Ha BBISICHEHHUE CYIIHOCTU
SIBJICHWI, HA IOHUMAHUE CBSA3EH M OTHOIIECHUN MEXKI1Y HUMH.

[IpakTyeckue 3aHITHS TPOBOAATCA IO OTACIbHBIM TE€MaM, HUMEIOIIUM MPUKIIAJIHON
xapakrep. Ha 3aHATHSAX mpeanaraeTcs pacCMOTPETh OIMPEACICHHYI0 OPraHU3alMOHHYIO
CUTyallMl0, JaTh PEKOMEHJAIMM MEHEKEPY KOMIIAHWM, TIONaBIIe B 3aTpyAHUTEIBHOE
MOJIO)KEHUE, @ TAKKE MPEIOCTABISIETCS BO3MOKHOCTh MTPOBEPUTH CBOW 3HAHUS MPU OTBETE HA
KOHTPOJIbHBIE BOIPOCHI.

JI71s1 MOATOTOBKM K 3aHSATHIO COCTABISIETCS KOHCIEKT. [Ipy KOHCIEKTUPOBAaHUU OOBIYHO
JOJDKHO OBITh BBIJICICHO CaMO€ TJaBHOE B H3y4aeMOM IIPOM3BEICHUH, COCPEIOTOUYEHO
BHUMaHHE HA CaMOM CYIIECTBEHHOM, C(HOpPMYITHpPOBaHBI U OOOOIICHBI BaXKHBIC TEOPETUICCKHEC
noiokeHuss. KOHCIEKTHpOBaHHWE IOMOTaeT OoJyiee TIIYyOOKOMY IIOHUMAHHUIO M IMPOYHOMY
YCBOGHHUIO CTYJIEHTaMH H3y4YaeMbIX TMPOU3BEACHUI, BbIPaOATHIBATh HABBIKM MHUCHMEHHOTO
W3JI0KEHUSI OCHOBHBIX TECOPETUYECKHUX TIOJOKCHHH, (OPMYyIHpPOBATH M SICHO M3JIaraTh MBICIH
aBTOpa CBOMMHM CJIIOBaMH.

[TepBrIii mar npu KOHCHEKTUPOBAHUN — COCTABJICHUE TUIaHA MPOU3BEICHUS. B KOHCIEKT
BKJIFOUAKOTCA TE3UCHI, COCTABJISIOMIME €ro OCHOBY. Ho, B OTiMUME€ OT TE3UCOB, KOHCIIEKT
COJICPKUT HE TOJIbKO OCHOBHBIC ITOJIOKEHHUS W BBIBOJIBI, HO JIOKa3aTEIbCTBA M PACCyKJIEeHUS (B
T.4. ¥ C TpHUBEICHUEM (PAKTUUECKOrO MaTepuaia), a TaKKEe MBICIIH U COOOpakeHHUs aBTOpa
KOHCIIEKTA.

B KOHCHEKT BKIIIOYAIOTCS BBIMUCKH, JTOCIOBHBIE ITUTATHI, (DaKThl, MPUMEPHI, CXEMBI,
TaOnMMIBI W3 aBTOpPCKOro Tekcta. OdopmileHHe KOHCIEKTa JODKHO COOTBETCTBOBATH
ormpeseNeHHpIM TpaBmwiaM. [lepex ero cocraBieHHEM HAJ0 yKa3aTh: (aMWIAS W WHHIIAAIBI
aBTOpa, MOJIHOE€ Ha3BaHHWE TMPOW3BEICHMS, MECTO W3JaHus, TOJ W3JaHUs, HW3AATEIbCTBO,
KOJIMYECTBO CTpaHuIil. Eciin KOHCIIEKTUpYETCs CTaThs, HAJ0 YKa3aTh BHIXOAHBIC JaHHBIC KHUTH,
cOOpHUKA WM JKypHaia, B KOTOPOM 3Ta CTaThbs OMyOJWKOBaHA. YKA3bIBAIOTCS U CTPAHHIIBI
CTaThu B 00IIEeM Hu3JaHUU. Pa3BepHyThle KOHCHEKTHI C IIMPOKUMH LUTATaMU HE TO3BOJISIOT
BCIIOMHHUTHh TPOYUTAHHOE W JIETKO OPHUEHTHUPOBATHCS B (hakTHUEeCKOM Martepuane. [loatomy
CKaThI, YETKO HAMWCAHHBIHA, HATMSATHO O(OPMIICHHBIM KOHCIIEKT HAaMHOTO 3(ddekTuBHEE.
KoHCIeKkThI Jlerde IMOmoJIHATh HOBBIM MAaTE€pUAjIOM M HCIIOJIL30BaTh OTACIbHBIC (PparMEeHTHI
KOHCIIEKTa /J1s pepepaToB, JOKJIAOB U JPYTUX MUCbMEHHBIX padoT.

CamocrosiTenpHas padoTa ¢ KHUTOH UMeeT OrpOMHOE TI03HABATEILHOE 3HAUEHHE, TaK KaK
MMEHHO KHUTa ObLIa, €CTh M OCTAHETCS HawmboJiee JOCTYITHBIM CIIOCOOOM pPACIPOCTPAHCHHUS
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3HAaHUW, B HEW aKKyMYJUPOBaHBI BBICIINE MOCTHXKEHUS OOIIECTBEHHOW MBICTH TPEIBITYIINX
MMOKOJICHHM YeJIOBEUECTBA.

C npyroil CTOpOHBI, CaMOCTOsATENbHas paboTa C JUTEPATypod HUMeeT OOJIbIIOe
METOIOJIOTUYECKOE M BOCIUTATEIBHOE 3HAYCHHE, T.K. MOMHUMO HMH(POpPMAIUA U3 MUCTOYHHUKOB
dbopMupyrOTCS CIIOCOOBI U PUEMBI PaOOTHI C KHUTOM.

YcBoeHre MPOYUTAHHOTO MaTepuajia MOKET UATH PENPOAYKTUBHO WM MPOAYKTHUBHO.
TBopYeckuii MOAXOA YUUT CAMOCTOSTEIHLHO NOOBIBATh 3HAHUS, KPUTHUECKU UX OCMBICITUBAThH U
CO3HATEJIbHO MPUMEHATH HA MTPAKTHUKE.

KynpTypa ureHus BkitouaeT B ceOs Mpek/ie BCEro yMEHHE HalTH, BRIOPATh U3 OOIBIIOTO
YHUCIIa U3JITaHUN HY>KHYIO0 KHUTY. OHO CKJIaJbIBAaeTCsl M3 3HAHUN OCHOB OuOnMorpaduu, HaBBIKOB
paboTel Cc KarajgoramMu W OWOJMOTEYHBIMH KapTOTEKaMHU. OTO M yMEHHE TOJIh30BATHCS
CIIPaBOYHBIM amlapaToM CaMOM KHUTH, YMEJIO JeaTh BBIIIUCKH, MUCATh pedepaThl, COCTABIATH
KOHCIEeKThl. KynbTypa uTeHHMs TakXke BKJIOYAaeT UM OpPraHU3alMI0 CaMoro mpolecca
O03HAKOMJIEHHUS C TEKCTOM, YMEHHE UCIIOIb30BaTh MPU 3TOM YKa3aTeIu JUTEPATypbl, aHHOTAIUH.
DddexTBHOE YTEHHE TMPEAINOoaraeT KPUTHYECKOE OTHOIICHHE K TEKCTYy, BHUMATEIbHBIH €ro
aHaJn3, pa3MbIIUICHUS U MPOyMbIBAHHE TPOUYUTAHHOTO.

[IpenBaputenbHOE 3HAKOMCTBO C KHUIOM  BKJIKOYAET O3HAKOMIIEHUWE C THUTYJIbHBIM
JINCTOM, aHHOTAIIMEH, MPEAUCIOBUEM, IOCIECIOBUEM, OrjaBiiecHHeM. [Ipu mepBoHadasbHOM
3HAKOMCTBE C KHHUIOM TMOJIE3HO MepeNucTaTh €€, Oeriio MPOCMOTPETh TEKCT, OMPECNIUTh,
TOHATEH JIU A3bIK M3JI0KEHUS IJI TAIbHEHIIEro BAyMbIBaHUS U MOHUMaHuA. [IpeaBapuTenbHbIi
MPOCMOTP TMO3BOJISIET MONYYHTh OO0IIee MpeACTaBlIeHHE O KPyre BOMPOCOB, OCBEIICHHBIX B
KHHTE, TTOMOXKET HalTH T Pa3fielibl, KOTOPhIE HaI0 TpopadboTaTh 0oJiee MeTaabHO.

Jlns Toro, yToOBI U3 KHHWIH B3SITh OCHOBHEIC ITOJIOJKEHHS, UX HAJO0 OTMETHTh B TEKCTE U
BBIHECTH TTOMETKU Ha TMOJs. AHAIM3 TEKCTa MPHU CIUIONTHOM YTEHHH COCTOUT B JAPOOJICHHH €T0
Ha CMBICIIOBBIC YaCTH U MPOPabOTKe KaXKI0W Mo OTAeIbHOCTH. HeoOX0uMo MOHSATh aBTOPCKYIO
JIOTUKY, TIBITAThCS CJICANTH 32 HEM, CHPOTHO3UPOBATh JATbHEUIINI X0 U3JI0KEHHUS.

Ecnu B pe3ynprare nepBoro npouTeHHs B COAECPKAHUE KHUTM BHUKHYTh HE yAAJIOCh, TO
€€ HaJI0 MepeunTaTh (MOTHOCTHIO WM 110 YacTsM). LlemocTHOe BrieyaTieHne OT KHUTH TO3BOJISIET
[P TOBTOPHOM NPOYTEHUH JIyYILIE OCMBICIUTD COAEPKAaHUE OTAEIIbHBIX YacTEH, HAUTU OTBETHI
Ha BO3HUKIIUE BOMPOCHI.

[IpounTaB KHUTY B LIEJIOM, HAJI0 MPEACTABUTH COAEPKAHUE, CTPYKTYpPa, CAMOCTOSATEIBHO
chopMyIUpOBaTh MOCTaBIEHHBIE B pa0doTe MPOOIEMBI, IyTH PEIICHHs, KOTOPBIC Mpeaiaract
aBTOP.

Crnenyer TOMHHUTB, YTO OOBEM BOCIPHUATHA, CTENEHb TOHUMAHHS, CIIOCOOHOCTH
yIIaBIUBaTh CBS3b MEXAY MONyueHHOW uH(popMmanmeld W paHee HAKOIUIEHHBIMH 3HAHHUSIMH
BO3pPACTAIOT MO MEPE OBJIAJICHUS TEM WJIM UHBIMU HAYYHBIMU 3HAHUSMM.

[IpaBunbHas paboTa C KHUTOH 3aBUCUT W OT TOTO, HACKOJBKO CTYACHT CIIOCOOEH
MOJb30BaThCS TMOMENICHHBIMM B KHUTE AHHOTALMSIMH, TNPEAUCIOBUSIMH, PAa3IUYHBIMU
yKa3aTejasiMM, KOTOpPbIE B COBOKYIHOCTH COCTAaBIIAIOT HAy4YHO-CIPABOYHBIM amnmapaTr KHHIH,
KOTOPBI MOHO YCJIIOBHO pa3A€IUTh HAa TPU YaCTH.

K mepBoif yacTu OTHOCATCS AJIEMEHTHI, HHHOPMHUPYIOIIME O KHHUTE, €€ COACPKaHUU U
OCOOEHHOCTSIX: CBeJCHUS 00 aBTOpe, 3aryiaBUe KHUTH, THUN KHUTH (CIPAaBOYHHUK, CIIOBAph,
XpecTomatusi, yuebHoe nmocobue, MoHorpadus, Jp.), OTBETCTBEHHBIC PEIAKTOPhI, OpraHU3aInH,
y4acTBOBABIIME B TIOATOTOBKE W3JaHUS, XapaKTePUCTHUKAa W3JaHUs (JIOMOJIHEHHOE, C
UCIIPaBICHUSIMH, TIepepaboTaHHOE), BBIXOJHBIC MaHHBIE (TOPOM, W3ATENbCTBO, TOJ HM3AAHUA),
aHHOTAITHS.

HazBanHbie dneMeHTBI TIEpBOM YACTM  HAYYHO-CIIPABOYHOI'O  almapara KHHUIU
PacIoJIOKEHbI OOBIYHO HA TUTYJIBHOM JIUCTE, €ro 000pOTe W B KOHIIC KHUTH. B aHHOTaruu
MOYKHO HAaWTU CBEIECHHMS O COJEpKAHUHM, O >KaHpe Mpou3BelcHUs. YacTo yKa3bIBAeTCSA €ro
OTJINYHME OT AHAJIOTMYHBIX M3JaHUN WIM OT MPEIbIAYIINX H3JaHUM 3TOW K€ KHUTU. Takxke B
AHHOTAIIMHN COACPXKUTCS MH(OpPMAIMS O LEJICBOM M YHUTATEIbCKOM HA3HAYCHHH, CBEJCHHS 00
aBTOpE.
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Bropast rpymnma 351eMEHTOB Hay4YHO-CIPAaBOYHOIO amnmapara COJEPKUT JaHHBIE II0
MH(GOPMallMOHHON 1LIEHHOCTH H3JaHMs. B Hee BXOZAT: BCTyNMTENbHAsl CTaThs, MPEIUCIOBUE,
IIOCJIECIIOBHE, KOMMEHTAPHUH, CIIUCOK JINTEPATYPHI.

Ecnu xnura cHaOxeHa MpenuCIOBHEM, OHO MPHHAJJICKUT aBTOPY WU aBTOPCKOMY
KOJUIEKTUBY W HE NOJANMUCBIBaeTcs naomnoiaHutenbHo. CinoBo «llpenucinoBue» MoxkeT U He
ynoMmuHathcsl. CTaThs, KOTOpas MO CyTH SIBJISIETCS MPEIUCIOBHEM, MOXKET Ha3biBaThesi «OT
aBTOpa» (eciu 3T0 MoHorpadus) win «OT cocTaBUTENsD» (€CIM 3TO CIIOBaph, CIPABOYHHUK,
xpectomatusi). [IpeaucnoBue Takxke MOXKET OBITh 3aMEHEHO CTAaThbel, KOTOpas Has3bIBAETCS
«Heckonpko cioB 00 aBTOpe M €ro KHUTE», B Cllyyae, €CJIM KHHUIAa HallMCaHa MHOCTPAHHBIM
aBTopoM. B Helt comepkarcs cBeneHus Ouorpaduueckoro xapakrtepa, JdaeTcs o030p ero
TBOPUYECTBA U aHAJIU3 €TI0 TOUKHU 3PEHHUS.

BerynurensHas cTaths M MPEAMCIOBHE BBOJAT YWUTATENs B MCTOPUIO CO3JAHUS
IIPOU3BENIECHUS, PA3BICHAIOT KOHKPETHYIO HAYUHYIO M UCTOPUYECKYIO CUTYalHI0, B HUX JaeTcs
OIICHKA HAyYHOW M OOIIECTBEHHON 3HAYUMOCTH JaHHOTO M3aHUsI.

BBenenne Qaxktuyecku He SBJISETCS 3JIEMEHTOM HaydHO-CIpaBouHoOro ammapara. OHO
npeaBapsieT M3JI0XKEeHHe Marepuana KHUrd. B HeM (opMynupyroTcsi akTyalbHOCTb, LEIH U
3a71auu paboThI.

WNHorna w3maHue COMPOBOXKAAETCS IIOCIECIOBHEM. 3aJaded IOCIECIOBUS SBISAETCS
OOBSICHEHHE YHMTATENI0 TOrO, YTO OH MOXET He IOHATh B KHHUIE B IPOLECCE YTEHHS.
KomMeHnTapuu u npuMedaHust MOBbIA0T HHHOPMALMOHHOCTh U3aHust. OHU collepKaT JaHHbIE
0 JIIOJIX, KOTOPbIE YIIOMHUHAIOTCS B TEKCTE, HAYYHbIE U HCTOPUUECKUE (PaKTHI.

TpeTbs Tpymnma 31eMEHTOB HAyYHO-CIIPABOYHOTO anmnapara KHUTY BKIIOYaeT MOUCKOBHIE
CpeACTBa, KOTOpPbIE TIOMOTAIOT YUTATENI0 OPUEHTUPOBAThCA B MHPopManuu. K HUM OTHOCATCA:
cojepkaHue (OTJIaBJICHUE), Pa3IMYHbIE YKA3aTeIH.

Conepxanue (orjaBiieHHE, €CIM TEKCT pa30MT Ha TIJIaBbl) JAeT NPEACTaBICHUE O
CTPYKTYpe KHUTH U ee TpobeMaTHKeE.

CrienuanbHble  yKa3aTeldd IIOMOTal0T OPHUEHTHPOBATHCS B  OOJBIIOM KOJHUYECTBE
MaTepuasoB, MPeACTaBICHHBIX B M3JaHuM. B andaBUTHOM ykazarene coiepxarcs Ha3BaHHUS
MIPOM3BECHU, BKIIIOUCHHBIX B M3/IaHUE, YTO 3HAUUTENBHO 0OJerdaeT ux mouck. IIpeameTHbli
yKa3aresb MO3BOJISIET OTHICKATh B TEKCTE MOHATHS U TEPMUHBI, YTO TIOMOTAET BEJCHUIO HAYUHBIX
uccnenoBannii. VIMeHHble yka3artenu (B MOHOrpadusx, cOOpHUKaX, COOpaHHSX COUYMHEHHIT)
CoJiep’KaT HOMEp COOTBETCTBYIOIIEH CTpaHHIIbI TEKCTa U COOOIIAIOT OCHOBHBIE CBEIEHHUS 00
YIOMSIHYTOM B TEKCTE JINLE. B XpOHOIOTMYECKUX yKa3aTeIsX MPUBOJATCS JaThl HCTOPHUUECKUX
Y Hay4HBIX COOBITUH, )KU3HU U JEATEIILHOCTH TEX JIUL, O KOTOPHIX HAlKMCAHO B KHUTE. Takxke B
U3JIAaHUSAX BCTPEYAIOTCS yKa3aTelu reorpaduyeckux Ha3BaHU, MCEBJOHUMOB, MEPUOANYECKUX
W3JIaHUN, WIUTFOCTPALUi U JIp.

[Ipu pabote c ykazareiasiMu HEOOXOJUMO HCIOJIb30BATH PYKOBOJCTBO (MHCTPYKIIMIO),
KOTOpasi MOMEIAeTcsl B MPEAUCIOBUM WIHM MOACTPOYHBIX MPUMEUYaHUsAX. B HUX MOSCHAIOTCS
YCJIOBHBIE COKpAIIIEHUs, 0COOCHHOCTH pyOpHKallUU U IPyTe MOMEHTHI.

Br16op yueOHMKa M yd4eOHOTO TOCOOUSI JOCTAaTOYHO TPYAEH. ITO OOYCIOBJICHO PSIAOM
IPUYHH: CYIIECTBYET OOJIBIIOE YUCIO YUeOHUKOB M YUEOHBIX MOCOOHIA.CPEN KOTOPBIX BHIOPATh
HY’KHBIM ObIBaeT 3aTPyAHUTEIBHO, YACTO CTYAEHT IOJIb3YETCS JUTEpaTypoil, KOTOPYIO Jierye
HaiiTu B Oubnuorexe.

[Tomoub oOywaromeMycsi nenaTh MPAaBWIBHBIA BBHIOOP MOXET pabodasi mporpamma Iio
Kypcy, B KOTOPYIO O0s3aTe€JIbHBIM OJOKOM BXOJIUT CIHCOK OCHOBHOW M JIOMOJHHUTEIbHOMN
JUTEPATYPHI.

B yueOHuke uHpOpMaLus H3I0KEHA B CHUCTEMAaTU3UPOBAHHOM, YETKOM M TMOHSTHOM
bopme. YueOHMK TpeOyeT M3y4yeHHs, a HEe YTeHMs. 3HaHHs, NpuoOpeTaeMble B pe3yJbTaTe
n3yueHHs yueOHMKa, ObIBAIOT IBYX BUJIOB.

OauH U3 HUX — OMKMCAHHWE BHEUIHMX KOHKPETHBIX OCOOEHHOCTEH M3ydaeMbIX SBIICHUI
WIN COOBITHM, MX 00Iero Buaa, GopMbl U OTAEIBHBIX AJIEMEHTOB, €CIIM H3y4yaeTcs SBJICHUE,
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COBEpUIAIOIIEECS BO BPEMEHH, KOJIMYECTBEHHOW XapaKTEPUCTHKU SIBIEHUS. DTO OTpa)kacTcs B
CO3HAHMHU CTYJIEHTA B BUJIE MTPE/ICTaBICHHUSI, CJIOBECHOE BhIPA)KEHNE HAXOAUT B TEPMHUHAX.

Jlpyroi BUJ 3HaHUN — BHYTPEHHSS CYIIHOCTD SIBJIEHUS, 3aKOHOMEPHOCTH, YIIPABJIAIOIINE
uMu. B co3HaHuu otpaxkaercs B BUJIE TIOHATHUH, clloBeCHast popma — orpesieJIeHHE.

UroObl M3y4yeHHE MaTepHajoB ydeOHMKa ObIO IJIOAOTBOPHBIM, HEOOXOIMMO
clleAyIoLIee:

1. CoznaBaTh OnaronmpusTHBIE YCIOBUS Ui pabOThl C KHUTOH, UMes TOJ PYKOH Bce
HE00X0IMMOE.

2. IlpenBapuresbHO NPOCMOTPETh Ty 4YacTh y4yeOHOro Mmarepuana, KoTopas
MpelHa3HayeHa JJis U3Y4YeHHsI, U MPEeJCTaBUTh cebe oOImui ero miaH, 00beM U JJIUTEIbHOCTD
npeCTosIEeH paboThl.

3. PaboraTh ¢ KHHIoil cucTeMaTHYeCKH, B ONpeiesieHHOe BpeMsi AHsS. YTOoObl yCBOUTH
yueOHyI0 TUTEepaTypy, Haao 3a 1 yac u3yuurthb 3-4 cTpaHUIbl yueOHUKA.

4. Pabotarh HaAO0 WHTCHCHBHO, COCpPEIOTOYEHHO, HE OTBJICKasCh, JnaBas cebe
BO3MO>XHOCTb KOPOTKOT'O OTJABbIXa B CIy4yae, €CIU YCBOEHHE MJET HE TaK MHTEHCHUBHO, Kak
XOTEJOCH ObI.

Hayunas nuteparypa BKIIIO4aeT B ceOsl pa3iuuHble BUIbl U3aHUN, KOTOPhIE HUMEIOT CBOE
1[eJIeBOe Ha3Ha4YeHHe, COCTaB, TEMAaTUKY, Hay4YHO-CIIPAaBOUHBIN ammapart. Paznuuaior: coOpanue
COYMHEHUH, n3aHne U30paHHBIX MPOU3BENICHHH, TeMaTHYeCKUe COOPHUKHU, U3aHUS OTJACIBHBIX
MPOU3BEJCHUN.

CoOpaHue COUYMHEHUH — MHOTOTOMHOE H3/aHHE, B KOTOPOM JIMTEPATypHOE HacCieque
YYEHOTO NPEJCTABICHO C MaKCUMaJIbHOM NOJHOTOM. B Hero BKIIOYArOTCS TeOpeTUYEeCKue
paboThl, pyKONHCH, ITyOJUYHBIE BBICTYTIIICHUS (JIOKJIA/Ibl, JIEKIIUH), TIEPEITHUCKA.

COopHukH H30paHHBIX TPOU3BEACHUN COJIEP)KAaT OCHOBHBIE IPOU3BEACHHUS aBTOPA.
Tematnueckue COOPHMKM TOCBALICHBI  aKTyaJbHBIM  HayyHbIM TpoOiieMa, BaXXHBIM
UCTOPUYECKUM COOBITUAM M Ouorpaduueckum pgaraM. Yacto B TeMaTHUECKUX COOpPHHUKaX
MaTepHal IpylnnupyroT Mo mpodjiemMaM WK OTIACTbHBIM TEMaTHKaM.

[Ipu caMocCTOATENbHONW MOATOTOBKE K MPAKTHUYECKUM 3aHSITUAM MarucTpaHTaMm
NpUXOAUTCS paboTaTh ¢ yuyeOHMKAMH, MOHOTpadusMHU, KHUTaMU M OpOIIIOpaMH, a Takke C
razeTaMM UM OKypHaJlaMHM, B KOTOpPbIX MYOJMKYIOTCS JOKYMEHTBI, perjlaMeHTHPYIOIIHe
JESATEIbHOCTh TOW WJIM WHOW aJMMHHUCTPATUBHOM CTPYKTYpPBI, OCBELIAIOTCS JTOCTHXKEHHUS B
Pa3IMyYHBIX 00JaCTIX 3HAHUS, MYOIHUKYIOTCS PE3yJIbTaThl HAYUYHBIX UCCIIEOBAHUM.

3HAKOMCTBO C JKypHaJOM Ha4yMHAaeTcsi ¢ €ro cojepxanus. I[lo Ha3zBaHUsAM pa3nenos,
MOCTOSTHHBIX U BPEMEHHBIX PYOpPHK CTYJIEHT MOJKET JIETKO HAWTH Te MaTepHalbl, KOTOphIE
HY’KHBI JUISl CAMOCTOSATENBHON MOJATOTOBKH.

OtnenpHbIM OJIOKOM B CaMOCTOSATEIBHOM OCBOEHHMHM Kypca CTOST COBPEMEHHBIE
MHPOPMALIMOHHBIE pEecypchl M TOWUCKOBBIE CHCTEMBl. YMEHHE KPUTHYECKH OIICHUBATh
MIPE/ICTaBICHHbII B HUX MaTepual U HUCHOJIb30BaTh KAYECTBEHHYIO HH(POPMAIMIO MOMOXKET
00y4aroIeMyCcsOCBOUTh HOBBIE CBEJICHHS Ha BHICOKOM YPOBHE.

10. ITepeyens HH(POPMALIMOHHBIX TEXHOJIOTHIi

IIpu ocymecTBiIeHnH 00Pa30BaTENIBLHOIO MPOIECCA CTYIEHTAMH U NPOdeccopCcKo-
NMpPenoiaBaTebCKUM COCTABOM HUCHOJIb3YHOTCS Cleayloliee:

OobopynoBanue: IIpoexTop;
HNuTepakTUBHAA 10CKA;
HoyT0yKk;

JKpaH Ha TPeHore;
IIK;

KoJsionku.

IIporpammuoe obecnevyenue 1 | ObC Znanium;
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HHpopMannoHHO cipaBoYHble | KOHCYIbTaHT IUTIOC;

CHCTEMBI: WindowsXPProfessionalSP3;

Windows 7;

MicrosoftOffice 2007;

MicrosoftOffice 2010;

AnTuBupycDoctorWeb;

Gimp 2;

CorelDrawGraphicsSuiteX4;

1C Ipeanpustue 8. KoMrekT myist 00y4eHHsI B BBICIINX U
CPEIHUX YUEeOHBIX 3aBEJICHUAX

11. YuedHO-MeTOAMYECKOE 1 HH(POpMALIMOHHOE 00ecTieyeHHe TUCUMILTUHBI:

a) OCHOBHas JIUTEpaTypa
3axapos H.JI. OpranuzannoHHOe MOBEICHHE IOCYAApPCTBEHHBIX CIIyKaIIMX: yuyeb.nmocobue /
3axapo H.JI. - M.:HUL[ UH®PA-M, 2016. - 237 c¢. - (Bwicmiee oOpazoBanue) (DbC
Znanium.com)
Jlaneirun FO.H. Teopust opranuzanuu ¥ opraHu3alimoHHOE MoBeneHue : ydeo.mocodbue / FO.H.
JlanpiruH. - 2-e w3A., uenp. u jgon. — M.: MHOPA-M, 2018. — 360c. — (BO:
MarwucTtparypa).
Teopus opranuzanuu : yueonuk / I'.1. KozpipeB. — M. : U] «®OPYM» : UHOPA-M, 2017.
— 304 c. — (Bricmiee oOpazoBanue).
XoxnoBa T.II. Opranmuzanmonnoe noseneHue (Teopust MeHemxmeHTa:OpraHU3alMOHHOE
noBeneHue). [lpaktukym: YueoHoe mocodue/T.I1. Xoxmosa. - M.: Maructp, HUL] UHOPA-M,
2015. - 256 c.

0) IOMOHUTENBbHAS TUTepaTypa

brmunos A.O., [pecBsuHukoB B.A. VYmnpapneHueckoe KOHCYJIbTHpOBaHHE: YUYEOHHK JUIsS
Maructpos. - M.: Jlamkos u K, 2013 r.

bopo3guna I'.B. Ilcuxomnorus memoBoro ooOmenus : yueOnuk / I'.B. bopo3znuna. — 3-e usm.,
nepepabd. u gon. — M. : UHOPA-M, 2018. — 320 c. — (BO: bakanaspuar).

byxankoB M.U. YnpaBnenue nmepcoHayioM: pa3BUTHE TPYJAOBOTO MOTEHIHANA : yued.mocooue /
M.M. byxankoB. — M. : MHO®OPA-M, 2018. — 191 c. — (Beicuiee oOpa3oBaHue:
Maructparypa).

Erunec, A. I1. Ilcuxonorus koHduukTa [DIeKTpoHHBIN pecypce] : yueb.mocodue / A. I1. Erugec.
- M.: MockoBckuii (hHHAHCOBO-IPOMBINUIEHHBIN YyHUBepcuTeT «Cuneprus», 2013. (ObC
znanium.com)

XKyxos b.M. OpranuzannoHHoe NOBEIeHNE: COBPEMEHHBIE aCIIEKThI TPYIOBBIX OTHOILLIECHUH /
B.II. bacenko, 6.M.)XKXyxkoB, A.A. Pomanos. - M.: Jlamkos u K, 2018. - 384 c.

Kapramogra JI.B., Hukonoa T.B., Conomanumuna T.O. OpranuzanmoHHoe ToBeacHHE.- M.:
NH®PA-M, 2012.-230 c.

Munopanosa, H. I'. [lcuxonorus ymnpaBieHHs B YCIOBUSX CTaOWIBbHOW HEONPEIEICHHOCTH
[DnexTpoHHBIN pecypc] : yueb.mocobue. — 2-e usf., crep. — M. : ®JIMHTA, 2013. — 233 c.
(OBC znanium.com)

OpranunzanuonHas neuxonorus: Yuebnuk / [Tox obmi.pen. A.b. Jleonosoit - M.: HUL] MTHOPA-
M, 2014. — 429 c. (OBC znanium.com)

CemenoB A.K. OpranuzanuonHoe nosejaenue: YueOHuk s 6akanaspos / A.K. Cemenos, B.U.
Hab6oxkos . - M.: JlamxoB u K, 2018. - 272 c.

Teopuss npunstus pemenuit: Koncnekr neknuit / Tuxommpoa A.H., Marpocosa E.B. -
M.:KYPC, HUL] UHOPA-M, 2017. - 68 c.— (Briciiee o6pa3oBanue:Maructparypa).
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B) HTEpHET-pecypChl:

http://www.cfin.ru  KoproparuBHblii MeHEIKMEHT. Marepuansl W IyOJHUKAIUU 1O BCEM
OTpaciiiM MEHEI)KMEHTA, B TOM UHCJIe TEOPETUKO-METOA0JIOTHUECKOTr0 XapakTepa.
http://www.ptpu.ru Caiir xypHana «[IpoOmeMbl TeOpuM ¥ TPAKTUKH  YIIPABICHUS.
[TyGnukaiuu, cTaTbi ¥ METOAMYECKHE MaTepUaibl IO MEHEKMEHTY

http://www.devbusiness.ru  Caiit «Pa3Butne busneca». Marepuaibl 1Mo OpraHU3aIMIOHHOMY
JU3aliHy U aHAJIU3y OpraHU3aluu.

http://www.emd.ru Caiir komnanun «EBpomenemxkment». OO030pbl 3apyOexHOro Hu
POCCHUIICKOT0 OIbITa YIIPABICHHUS COBPEMEHHBIMU KOMITAHUSMH.
http://kmsoft.ru/publications/library/T AHTONOTHs CTaTeii MO MEHEHKMEHTY 3HAHUI
http://www.b-soc.ru busnec u o6mecTBo

12. MaTepI/laJIl)HO-TeXHI/[‘leCKOC o0ecneyeHue AUCIHUIIJIMHBI

Ne
HaunmeHnoBanune 000py10BaHHBIX Tepeuent, 0dopynosanus
5 6 p N ayuTopu
YHCOHBIX KADHHETOB, Ta00paTOPHH " ¥ TeXHHYECKHX CPeACTB 00y4eHHs

Cpe,I[CTBa 3BYKOBOCIIPOU3BEACHUSA C

Y‘-ICGHI)IG AyaAUTOPpHHU JJIA IIPOBCACHUA MyHLTI/IMeIlI/II‘/'IHI)IMI/I KOMILJIIEKCaAMM AJIs1

3aHATUN JEKIIMOHHOTO THUIIA. Ne0OT, Mpe3eHTalMi, MHTepaKTUBHAS 10CKa.
No002,Ne2 1

Kabunersr, 5, Ne309, | HoytOyk, KOMIUIEKT MyIbTUMEIHA,

OCHAILICHHBIEMYJIbTUME TN HHBIMOOOPY 10Ba Ned06 9KpaH, TEXHUYECKOE U IIPOTPAMMHOE

HUEM obecniedenue, moakiodeHne k Internet,

nocka duioMacTepHasi, QIUmn-var.

YueOnbIepabouremMecTa

e Kowmmstorep Cel 3 I'T1, 512M06,
120I'6, FDD,

¢  KowmmstoreplntelPentiumDual CP
U 1,8 I'T, 2048 M6

V4e6HbIE ayIMTOPHH IS IPOBEICHHS *  Kowmmsorep Intel Core i3 CPU

3aHATUI CEMUHAPCKOTO Ne200, . f<’4 I, 4 F? tel Core i5 CPU
TUTI/TIPAKTUYECKUX 3aHITHH. Ne202, oNIDIOTED el Lore
No206 321Tu, 416

¢  JIMIEH3MOHHOE IPOrPaMMHOE
YueOHble ayJUTOPHH TSl TPYIIIOBBIX 1

. 3 Nol07 06§cnequue - .
AUBHIYaJIbHBIX KOHCYJIbTALIUH. ’ WindowsXPProfessionalSP3,
Nel10, Windows 7
YueOHbIe ayUTOPUH /1S TEKYILErO Ne207 ¢  Microsoft Office 2007, 2010
KOHTPOJIS X IIPOMEKYTOYHOM aTTeCTALAH. e IC Ipeanpusrue 8. Kommiekt

11t 00ydeHHs B BBICHINX U
CPEIHMX YYCOHBIX 3aBEACHUSIX
AmnTusupyc Doctor Web
Koncynerantllntoc

Corel Draw Graphics Suite X4
Adobe Connect 9 (BeOuHap)

CTOJIBI KOMIIBIOTEPHBIE 13 IIT., CTOJBI C

% 0
[NomereHreIIIcaMOCTOS TENBHORPAOOTHI Nel02 JIOTIOMHHTETHHBIM PACIIHPEHHEM /L5t

nHBaMUA0B u Ul ¢ OB3 2 miT., CTyhs 6
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http://kmsoft.ru/publications/library/%D1%82
http://www.cfin.ru/
http://www.b-soc.ru/
http://www.emd.ru/
http://www.devbusiness.ru/
http://www.ptpu.ru/

HaumeHoBaHMe 060py10BaHHBIX
y4eOHBbIX KaOMHETOB, JadopaTopuii

Ne
ayIuTOpH
u

IlepeyeHnb 000pyaI0BaHUS

U TEXHUYECKHUX CPeACTB 00yyeHus

mr., KoMmbroTepsl benq 177 led/cel 3mrn
/512 mb/80 gb9 miT. mocka GromacrepHas
2-X CTOpOHHSIS NepeIBUKHAsA 1 mT.,
crumT-cucrema LG1 wiT., sxanio3u
(mmactuk) 4 mrT., Kpecso 9 mr.,
OTHETYIHTENH | 1mT.

Bubinuoreka

Ne004

Karanoxuas cuctema OMOJIMOTEKH — IS
00y4YeHHUs CTYACHTOB YMEHHUIO
MOJIL30BAaThCSA CUCTEMOM MOKMCKA
JIUTEPaTyPhl

YuTaabHBIA3AIONOIHOTEKH

Ne003

Pa6oune mecra ¢ [1K — s oO6yuenus
paboTe ¢ HHAESKCUPYIOIMMH TOUCKOBBIMU
cucremamu B Internet

Aynutopust 1st XpaHeHUs y4eOHOTO
obopymoBaHUs

Nelll
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